How to set up

Microsoft Outlook

to check email from the University of Aarhus
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Under Funktioner choose Konti...
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Choose Tilfgj and then Post...
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Guiden Internetforbindelse

Dit navn

Fnud Knudsen

Write the name that you want recepients to see when they receive email from
you.

Click Nceste >



Guiden Internetforbindelse x|

Internet-e-mail-adresse

Din e-mail-adrezse er den adresze, andre bruger bl at zende e-mail-meddelelzer til dig.

E-mail-adrezze: |knud@past.au.dk

For eksempel: nogent@microsaft. com

< Tilbage I Meazste » I Annuller |

Write the address that you want to appear as the sender and reply-to address. You
might want to consider using the mail alias that has been set up for you based on
your name.

Click Nceste >
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Guiden Internetforbindelse x|

E-mail-servernavne

Serveren bl indgdende post eren | IMAP vI TEIVEL

POF3

[ &P

HTTP k
Server til indgdende post (POP3, IMAP eller HTTF:
pogk &l dk,

En SMTP-server er den server, som bruges Hl din udgiende e-mail

Server tl udgiende post [SMTR);

smtp.getdnet.dk

< Tilbage I Meazste » I Annuller

The server for ingoing mail is called post.au.dk, and it is an IMAP server.

For SMTP server you will need to enter your Internet Service Provider's SMTP server.
You cannot send email over the SMTP-server at the University of Aarhus.

If you do not know your ISP's server information you can check your settings for
your other mail accounts if you have any or contact your ISP to get the
information. In general the SMTP server will probably be called something like
smitp.name_of your isp.dk.

Click Nceste >
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Guiden Internetforbindelse x|

Logon tl Internet Mail

Sknv kontonavnet og adgangskoden, som du har faet af din Intermetudbyder.

k.ontonatn: Iknud@pnst.au.dk

Adgangskode: I----- w
v Huzk adgangzkode

Hviz din Internet udbpder kraesver, at du bruger godkendelze af zikker adgangskode
[Secure Pazzword Authentication - SP&) for at 3 adgang tl din e-mail, skal du markere
Log p& med godkendelse af sikker adgangzkode.

[ Log p& med godkendelse af sikker adgangskode [5P4)

< Tilbage I Meazste » I Annuller |

The account name is your email address or any alias that you have created. The
password is the same one that you use to log on to the online Self-service.

Click Nceste >
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Guiden Internetforbindelse

Tillykke

Click Udfgr and click Ja to download folders from the server...



"2 post.au.dk

Mapper x |
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-7 Indbakke

...... @ Sletket post

55 Kladder

% past, au,dk

...And your AU inbox will now appear in your list of mailboxes in Outlook.
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