How to set up

Mozilla Thunderbird

to check email from the University of Aarhus

= Mail & Newsgroups

o
File Edit Miew Go Message | Tools  Help

% ﬁ — Address Book Chrl+2
E\,__ T b i-.-:ﬁ Exkensions

ek il Write  Address Book Themes

Folders Message Filkers. ..

Run Filkers on Folder

Junk Mail Cantrals. .
Run Junk Mail Controls on Folder
Delete Mail Marked as Junk in Folder

Irnportk. ..
Jawascript Console

Account Setkings. .. k
Opkions. ..

Choose Tools and Account Settings...
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Account Settings

Cubgoing Server (SMTR)

Outgoing Server (SMTP) Settings

Messages,

¥ Use name and password

Cnly one outgoing server (3MTP) needs to be specified, even if vou have
several mail accounks, Enter the name of the server For oukgaing

Server Mame: |5mtp.get2net.dk Pork: |25 Default: 25

ser Mame: |knu-:lknudsen

Use secure conneckion:

" Mo % TLS, f available TS {7 350

Advanced. .. |

Add Account...

Sek as Default

Rermove Accounk

Ik

Cancel

If you have previously set up Thunderbird to check another email address then

your SMTP information should already be filled out. In that case, just leave it as it is.

If the information has not previously been entered then you must contact your
Internet Service Provider to get the name of their SMTP server (which is used for
outgoing email). As a general rule this server will be named something like

smip.name of your ISP.dk.

Click Add Account...
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Account Wizard X|

Mew Account Setup

In order to receive messages, vou First need to set up a Mail or
MNewsgroup account,

This ‘Wizard will collect the infarmation necessary ko set up a Mail ar
Mewsgroup account, IF you do nok know the information requesked,
please contact wour System Administrator or Internet Service
Provider.

Select the bype of account you would like to set up;

(|

" Mewsgroup account

+ Back Mext = Cancel

Choose Email account and then click Next >
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Account Wizard X|

Identity

Each account has an identity, which is the information that identifies
woul ko okhers when they receive your messages,

Erter the name wou would like o appear in the “From” Figld of wour
oukgoing messages (for example, "John Smith™),

Your Mame: IKnud knudsen

Enter vour email address. This is the address others will use to send
email to vou (for example, "user@example. net").

Email Address: Iknud@pnst.au.dk

+ Back Mext = Cancel

Write the name that you want the recipient to see when receiving mail from you.
This could either be your real name or perhaps an email alias based on your name.
Then write the email address that you want to use as your sender and reply-to
address. You might want to consider using your more memorable name-based
alias (e.g. your.name@post.au.dk).

Then click Next >
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Account Wizard X|

Server Information

Select the type of incoming server wou are using.

 POR O IMAP

Erter the name af waour incoming server (For example,
"mail, example.net™),

Incoming Server: Ipnst.au.dk

Erter the name af yaur autgaing server (SMTP) (For example,
"smtp,example.net".

Qutgoing Server: Ismtp.getznet.dk

+ Back Mext = Cancel

You will be connecting to an IMAP server to receive your email, so choose IMAP.

The Incoming Server is called post.au.dk. As the Outgoing Server enter the address
of your ISPs SMTP server (as mentioned earlier). You cannot send email through the
SMTP server at the University of Aarhus. If you do not know the SMTP address check
to see if it has been entered for any of your other email accounts. If not, contact
your ISP to get the information.

Click Next >

Page 5 of 10 | Setup of Mozilla Thunderbird | Studies Office | Aarhus Universitet | 2007



Account Wizard X|

User Names

Enter the incoming user name given ko ywou by wour email provider
(for example, “jsmith").

Incoming User Mame: Iknud@pu:ust.au.dk

Enter the outgoing user name given to you by your email provider
(this is bwpically the same as your incoming user name).

Qukbgoing User Mame: | knud@post, au,dk

+ Back Mext = Cancel

Both your Incoming User Name and your Outgoing User Name are your email
address or any alias that you may have created.

Click Next >
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Account Wizard

Account Name

knud@post. au.dk

Your Account Name is your email address or any alias that you may have created.

Click Next >



Account Wizard X|

Congratulations!

Please werify that the information below is correct,

Brccount Mame: knud@past, au,dk.
Email &ddress: knud@past, au,dk.
Incaming User Mame: knud@past, au,dk.
Incaming Server Mame: post, au, dk
Incorming Server Type: IMAP

Cukgaing User Mame: knud@past, au,dk.

Oukgoing Server Mame (SMTPY:  smtp.get2net. dk

Click Finish to save these settings and exit the Account Wizard,

+ Back Finish Cancel

Check the information you have entered. If you find any mistakes then use the
Back button to go back and correct it.

If everything is correct then click Finish.
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Account Settings X|

= knud@post.au.dk Account Settings
~Server Setkings
-Copies & Folders The Following is a special account, There are no identities associated with i,
~Composition & Addressing Account Mame: |L|:||:a| Folders

~Offline & Disk Space
~Return Receipts
~SEcuriky [~ Empty Trash on Exit
Local Folders

Cukgoing Server (SMTR)

Message Storage

Local directory:

IC:'I,DDcuments and SettingstreqiApplication Datal Thunderl  Browse... |

Add Account...

Sek as Default

Rermove Accounk

Ik I Cancel

Click OK
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Mail Server Password Required x|

\2;2 Enter wour passwaord For knudi@post, au, dk@post, au, dk:

I :Use Password Manager ko remember this password, |

Ik Cancel

The first time you try to download new email you will be prompted to enter your
password.

Your password is the same one that you use to log on to the online Self-service.

If you would like to avoid having to enter this password every fime you check your
email then check the box called Use Password Manager to remember this

password.

Happy emailing!
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